Handbook for the '

Contractor’s Gate Pass

HOW TO OBTAIN AND MAINTAIN
CONTRACTOR’S GATE PASSES

ISO

Industrial Security Office
Security Department
Fleet Activities, Yokosuka, Japan

<Window #1> <Window #6>

Company Registration/Gate Pass Request/etc. | One Day Gate pass and Vehicle Pass/etc.
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243-5330 (Base Line) | 243-5125 (Base Line)
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“ | Wed: 8:00-12:00/12:45 - 15:00° ‘ 7:00 - 18:00
Closed Sat & Sun: 12:00 - 13:00 (Closed)

Sat, Sun, National Holidays and 29 Dec - 3 Jan
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1. Total Procedure for Getting Gate Passes

When the company submits “Contract or Sponsor Letter” to ISO, the
company will receive all necessary paper works to be authorized

contractor on Fleet Activities, Yokosuka

*Sponsor letter: Request letter for contractors to access base.

Submit “Company Registration Paper”; CFAY Form 5700/1 (Rev. 10-99),
and “Request Gate Pass for Our Employees (New) form” with “Personal

HistoryQuestionnaire(PHQ)/PersonalHistoryStatements(PHS)"tothe
I1s0.

~ ® ISO will check all documents submitted by companies, this
usually takes about one to two weeks to process, depending

on the number of gate pass requests or mistakes in packages

submitted.

When complete} ISO will send an authorization letter to companies.

® IS0 will give the company an appointment. to interview.

After an interview with ISO, a contractor receives his/her temporary

gate pass. .

@ Temporary gate pass will be valid for three months.
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—

® Contractors with a temporary pass cannot register vehicle;

however, they can get a one- day vehicle pass from ISO. If
they need to access the base before 0700, a one- day vehlcle
pass will be issued one-day prior.

Contractors with a temporary pass cannot get escort

privileges.

After background check for contractors is completed (approximately

three months), contractors may receive a permanent gate pass. Aftexr

checking with the ISO about the status of his/her background check,

make an appointment with Wlndow#6 for a permanent gate pass.

Contractors with a permanent gate pass can register their

vehicles at Vehicle Registration Office.

Tel: 0468-22-5170
, 0468-21-1911 Ext. 243-9143
Contractors with a permanent gate - pass can get escort

privileges.
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2. Compéhy Registration

a. What is the company registration? All companies
conducting business on Fleet Activities (FLEACT), Yokosuka are
required to register their company utilizing the CFAY form 5700/1
(Rev. 10-99) at ISO after the contract is awarded by the

sponsoring command.

* Necessary Paper Work
e CONDUCT BUSINESS WITHIN FLEET ACTIVITIES, YOKOSUKA (FIRM NOT

LOCATED WITHIN JAPAN, CFAY 5700/1 (Rev. 10-99) (Enclosure
(1)): One original o

e Statement of Business to be Conducted on the Base ,

® Copy of Letter/Order Issued by the Company Designating the
Agents as Company Representative for Conducting Business
Locally '

e Affirmative Evidence of Proper Clearance with the Japanese
Immigration Bureau to Conduct Business Affairs within Japan
(Passport with Visa stamp, Alien Registration Card)

® Envelope with the Address of Company + 100 yen Japanese Stamp

b. How to fill out? : - —
: Submission date
T CONDUCT BUSINESS WITHIN
Company name FLEET ACTIVITIES, YOKOSUKA \é
(Same name as the FIRMS NOT LOCATED WITHIN JAPAN
. Date
contract/Sponsor Letter) w/Chanae
From: ABCEF Co. . (Company Rame

o: Commander Fleet Activities, Yokosuka (Code 1240)

el {a) COMFLERCTINST 5700.1N

(1) Statement of Buginess to be Conducted on the Base

. {Initial)

{2) Cepy of Letter/Oxder Issued by the Company
Designating the Rgents as Company Representative for
Condhcting Business Locally (Initial & Change)

(3) Rffirmative Evidence of Proper Clearance with the
_Japanese Immigration Bureau to Conduct Business
Affairs within Japan (Initial, Renew & Change)

Address
(Same address as the
contract/sponsor letter)

h

1.
FLEACYT Yokosuka.

2.

In compliance with reference (a}, application/change is
ereby submitted to conduct business with the confines of

The following information if hereby given:

Mailing address

B Cuma«|§.nuuxo::
1;§§Paxadise Road, Washington, 98467

N
—ty
P

Tacal Matling AOGreszs in Jopan

~-23-€101, oOgawa-cho, Yokosuka

J

Tame ©I Japan hita HUPrecentrtive

ohn M. Smith

Telephone number
(Local telephone number
in Japan) If you have an
e-mail address please
provide us.

o

Telaphone Humbor

468-23-1245

7a:i-1—,ut of Company

bt t T, Brown

1

Tanatuic of Prosident ar Areds Knprosontative

CFRY 5700/1 (Rev 10-99)
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3. Requeét Gate Pass for Our Employees (New) .

as a cover letter on t
(PHQ) /Personal History Statem

he Personal History Questionnaire
ents (PHS), which is required for

This form is used

all contractors desiring access to Fleet Activities (FLEACT), .

Yokosuka.
approval is gi

After contractors
ven to enter FLEACT Yokosuka,

enter the base without escort.

have completed the PHQ/PHS and
your employees may

> Necessary Paper Work

e Request Gate Pass for Our Emplo
original and one coOpy

o Completed PHQ/PHS with Two Pictures (3cm x 2.5cm)

@ Two Copies of Passport with Visa stamp or Alien Registration

Yees (New) (Enclosure (2)): One

a. How to fill out?

Company name

Date 1 Feb 00 K

Contractor's name

Contractor's
permanent
address

—— R

Contractor's
local address in
Japan

Company Name

From: ABCEF Co.
- To: Industrial Security Office, Fleet Activities, Yokosuka

. Subj: REQUEST GATE PASS FOR OUR EMPLOYEES (NEW)
Bl F— FAARHOBES (D

Encl: (1) Jyomin-Hyo (FERUFELBOBASNIERR (34 ALR)
. (2) Personal History Statements (USFJ Form 196AREJ, Aug 96
and USFJ Form 196BEJ, Jul 97 for Japanese Naitonal (H
Z< \JEJBFEE) or DD Form398, Mar 80 for Non Japanese National
(B F&ALS)

1. It is requested that Personal History Statements be issued to the
following personnel of our company who desire to conduct business within
S. Navy, Fleet Activities, Yokosuka..

S ERARERAT, BAEORBETIMERE (TE/3ESH) OREES
— AEHROELET, '

re that these individuals do not have criminal record and are

ers of a criminal, terrorist, or subversive organization.
;h%@ﬁé%ﬁiﬂﬂ?ﬁ%ﬁﬁ?ﬁfi< . BEE, Te )R MEFAO-EL L
BhEFo TV HEBO—R TN & 2 RIERLET,

\22%33:
pate of ¥irth: _31 Rug 1965

Type ofmnager

IO Ny
Permanent Address: \{234 Star Avenue, San Diego, CA, 96589

AFE ¢

———W;ess: 1-23-C101, Ogawa-cho, Yokosuka

BAERR ¢

Submission date

Signature by the
company
representative
registered at ISO

Company Representative:

SHARE KA )
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4. Authéﬁization to Sign Correspondence Regarding Identification

Requirements for Personnel to Access FLEACT Yokosuka (By
direction authority)-

a. What is thls request? Usually, a de51gnated
representative needs to sign all paper work regarding contractor
gate passes. However, if it is difficult to obtain a signature
from that representative because of his/her location oxr status,
the company can request an alternate person be authorized to sign

all correspondences regarding gate passes.

*Necessary Document

L4 Authorization to Sign Correspondence Regarding
Tdentification Requirements for Personnel to Access FLEACT
Yokosuka (By direction authority) (Enclosure (3)): One

original

b. How to fill out? _ ‘ Submission date

Company name

\ Date 1&2@ 1999

From: Yamamoto Kogyo Co., Litd.
To: Industrial Security Officer, Fleet Activities, Yokosuka

Subj: AUTHORIZATION TO SIGN CORRESPONDENCE REGARDING IDENTIFICATION
REQUIREMENTS FOR PERSONNEL AND VEHICIES(S) ACCESS TO FLEET
ACTIVITIES (FLEACT), YOKOSUKR

1. Thefollowingpersonis authorized tosign correspondence regarding
identification requirements for personnel and vehicles(s)

of the Yamamoto Kogyo Co., Litd. - . {ccnpany)
S v
Name Of entru t Access toO CT Yokosuka:
a. Name: Matsutomo Jiro

b. Title: Managexr

Signature of
entrust

§ Yoot

Company Representative @ Yamamoto Ken
X 2>

Signature of
company
representative

eftEE
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5. Reguest for Gate Pass

a. What is the gate pass request? If your employees were
previously issued a gate pass and their background checks were
completed, they may not have to resubmit a PHS. Please check
with Window #1 about employees who may: fall into this category.
Additionally, those employees can get a permanent - gate pass after
submitting the following documents: : :

*Necessary Document

® Request for Gate Pass: One original and one copy
(Enclosure (4)) '

® Please check with ISO about enclosures
Example: Alien Registration Card, SOFA ID card, Clearance

Letter from other bases, etc.

b. How to fill out?

Submission date

Company name

\/ : Date: .1 Oct 1938
From: Yamamoto Kogyo Co., Ltd. tCompany)
To: Industrial Security Office, Fleet Activities, Yokosuka

Subj: REQUEST FOR GATE PASS

1., Itisregquested i:h_at Gate P_assbe isspedtothe following employee(s)
of our company to conduct’business within Fleet Activities, Yokosuka.
_Ris/Hexr Jyumin-Hyo (ZEDOAN-TEBRX)is attached herewith:

Name with Xenji Date of Birth |[Type of Work |Present Address
K4 (o—=% &®!| (#%8) (R (RER)
1 Yokosuka Taro 1-1-503,Hon~cho,
oXos 1 Aug 1970 Manager Yokosuka City,
PHER KB Kanagawa
¢ . X 25, Ogawa-cho,
Miuxa Hanako 24 Dec 1955 Clerk Yokosuka City,
EmEF Kanagaws
3 «a ava, Osamu . . 5-4-707,Higashi-
K nagava, 20 Oct 1870 Supervisor |Hongo,Midori-ku
2. If appllcants #wHIN & Yckoha’ma city, Ka);agaua
transfer from another [~ ¥ . e 7-7-7, Sakurayama
company, type the L e 15 Jau 1845 | Clerk Zushi City,
: . . anaga
name of the previous T\, Civil 3-7-509, Minams
company and the date a;;;“"ﬂ"f“" 7 Feb 1849- |Engineer -Naruse,Machida City,
Iy 0 ~ . .
of resignation. Iokye -
O iva. Shimichi 12-5-101, Abiko,
c L%;! g_‘”‘-“: L 11 Jul 19798 Drivex. Abiko City, Chiba
\74 -

2. The sbove listed employee(s) has previously been employed by
\zennihon Shoji Co., Ltd. and was released on 31 Aug 1999.

3. If applicants - I
previously had a gate
pass requested by the 3" Reinstated
same company, please
circle on "3."

KQM

President
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c. How to apply gate passes for more than seven personnel at
once? Please utilize the form (second page of (Enclosure (4))

below.

Name with Kanji Date of Birth Type of Kork Present Address
E4 (D—TF &FF) {IE£E) (RE) (RER)
T . . ) 6-13, lmajyuku,
Chigasaki, Yumi 2 May 1966 Escorter Chigasaki City, Kanagawa
Fri BE

16

21
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6. Nomination of Escort for Uncleared Employees

a. A number of designated escorts. Unless there are special
circumstances, a company is allowed to have two designated escorts.

b. Responsibilities of escort duty. Escorts serve in ‘a trusted
position, and are responsible for the actions of individuals escorted
by them. Additionally, escorts are.to ensure the compliance with all

policies and regulations.

c. How to use.an escort pass? Please obtain the instruction for
“the responsibilities for escort duty” from #window 6 when you receive

an escort pass.

* Necessary Paper Work . v :
® Request form for escort privileges (CFAY 5532/42 (Rev. 4-99))

(Enclosure (5)): One original and two copies

® A copy of gate pass
® Justification *(1f you request designated escorts more than three).

d. How to fill out? ’ : /\ Submission date
. : \v/
Company name :
pany Date!_10ct1998
- From: Yamamoto Kogyvo Co, Ltd (Cpropapy’s Name)
To: Industrinl Security Officer, Fleet Activities, Yokosuka

Contract number

if it is available ) Contract Number 36-09-C-0

Subj: 'NOMINATION OF ESCORTS FOR UNCLEARED EMPLOYEES

ﬁm&-ﬂ&%
Ref: (a) COMFLEACTINST 5532.1B

Encl: (1) Copy of Gate Pass

1. The following named employee of this company, who has been cleared and have a permanent
pass, are nominated to escort uncleared employees of this company through the main gate and
within the confines of Fleet Activities, Yokosuka (FLEACT Yokosuka):

FTROFISHOFERAME (F— AR EHRECFHLTVANE) oREFRAL LTESRSH

L.

Name: Yokoruka Tare i ~ English
K% _ WHAE KB
Pars Nout 34567 8 JobTitle: __Manager

Date of Birth: _1Aweg1970

Parmanent Address: _82. Iidaman, Tekawaki Citv. Gunma Exnglish

F¥a N RERBEHHRES 2

Present Address: 1-1-503, Hon-che, Yokosuka Qitv Kanagawa English

AR BERMAEHH) —1 503

9. These escorts realize that they are fully responsible for the conduct of all personne} they are
escorting and will be held accoustable for their actions, and that the uncieared personnel must

Signature of

be under constant escort within the confines of FLEACT Yokosuka until their departure. company
ITROHBEARSERCBVTHABACHBLEEEERH D, BARAPBLLLRTEFTE
HEzLadnEtoRntt+8ETHNEZLET, - .
s . representative
A Z e
President
Date
Company name FIRST ENDORSEMENT
m'\}{ndustrinl Security Officer, Fleet Activities, Yokosuka
To:  \Namamotg Kegye Co, Litd (Compony's Nome)

1. Returned. approved.
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7. One Day Commercial Vehicle Pass Request

a. How to obtain a one day commercial vehicle pass?

For official

purposes, you can request a one day vehicle pass with the exception
of following types of vehicles:

(1) Personally owned vehicle except truck, van, or station

wagon.

(2) Motorcycle

12-99))

*Necessary Paper Work

® One Day Commercial Vehicle Pass Request Form
(Enclosure
@ Car title (original or clear copy except fax)

® Driver’s license (original or clear copy except fax)

(6)):

One original

(CFAY 5800/17 (Rev.

b. How to f£ill out?

Company name

Request date

gate pass,

. License Number
@ Maker

® Type

® Driver’s Name -
® Gate Pass Number
1f a driver has a

then

leave this blank

O\\E DAY COMMERCIAL VEHICLE PASS REQUE%T FOR/(
XERERMD L F—RZ2B0R

Dats(Ragquesl}
A V1 bec 1{99

Dala(Ent H
A',..,(Bn""") 1 Jan ZNJ/D

INY
Company Nae (S L 3)
Yamamoio XKogyo Co.. Lid.

License Number Make Type Driver's Name Pass Number
A5#3 r—h= 2 TENS V=N jyr AR
\4
#kohama 44 Ha 1234 Tovola van Malsumoto, Jirg 034587
Sagami 1l Ra 0272 Hino Trusk. fshihara, Makoto )
X
ESCORTNEEDS TO FILL OUT BELOW

l.&iﬁ:""—l feammere 1BBY B ainnee (B3I |;........W:n- n
MNsumolto, Jiro 0462-56.1200
Conmeies Wenr T e T
BLDG 1972 INSTALLING OF AIR CONOITIONER

1. Nis requasted that the obove listed commercial vehiclea of our company lo operate wlihin the confines of
U.S. Fleel Activilies, Yokosuka. ~
,ﬂa!:&.’l!!lel:lﬁT&Aﬂ).\:Ele—El(l’é‘ﬂl\Y:L!T.

2. Nothing will be temoved irom the base wilhout the required documents auihorizing the lawful removal thereof,
SELEpLNTShERUNTRRIS—URTRLELA.

3, The above liatod vehicles will enlar and exil the basas in accordance wilh current regulations and may be inspocted by
gale sentry if the need arnes:
ZRAOANEFY . SRELLY - FOMARIIABORILDLET.

¥EA B K

Date of entry

If a driver 1is
escorted, leave

this blank

Telephone number

Signature of
requestor if
he/she has a gate
pass without

escort.

Signature (P RE O 4 A1)

CFAY 5800/17 (Rev.12-89) Encl(6)
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8. Request for Temporary Passes with Escort

a. What is a temporary pass with escort? Instead of obtaining
a one day passes for employees with escort, you can request “Temporary
- passes with Escort” utilizing the documents listed below.

*Necessary Paper Work :

® CFAY 5512/3 (Rev. 5-98) (Enclosure (7)) with a 1ist of names: One
original and two coples _

® 1A copy of Tdentification for applicants
Tdentification: See the list below

® 12 copy of a gate pass for escort

® Picture (2cm X 2.2cm)

b. Acceptable Identifications:

Drivers License EER R AT ek
Passport | NRAR— bk
Health Insurance Policy =Rz E
Resident Certificate FRE-

| Pension Note ﬁﬁﬁ
Secasonal Worker Card . BTk
Any type of Professional License | i3
issued by the Japanese government
Student 1D Card . AR
Company 1D Card LR
Alien Registration Card KAERIE

c. Procedure for Paper Work:

.Company @

1

150 (Window #1) @
150 will notify the date to

pick up passes

pick up passes ®

from Window #6 -

10
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d. How to fill out?

Company name

Submission date

Contract number if it

is available

To: Company name

\sc%mnonsmm

30 Sep 1999

From: Yamamoto Kogyo Co., Ltd.

{Company Name) L1
To: Security Officer, Fleet Activities, Yokosuka (Attn:

Subj: REQUEST FOR TEMPORARY PASSES WITH ESCORT

Ref: (a) COMT TENET_5532.1B

{b) Contract Number: NES336-98-C-0001
I

Encl: (1) List of Workers (with name, date of irth, type of work,
and present address)

From - To

The term of pass:

More than one
month but not to
exceed the
expiration date
of the gate pass

for an escort.

Time

1. It is requested that temporary passes belissued to employees
of our
company listed in enclosure (1) from 1 Ocsz 1990 to _ 31 Sep

2002 .
{ 07:00 - 20:00 )
2. Militaryor other approved escort will be orovided by Yamamoto

Provided by:

Company name

Fresicent \
N Date: —

Signature of company

representative

From: Security Officer, Fleet Activities, Yokosuka
To: Yamamoto Kogyo Co., Ltd.
(Requester)

11
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e. How to Fill Out the Name List?

Date of birth

Type of work

\
‘ V Vv
Name: Applicant tnme Datpo(Birth  Tyoe of Work Prasent Address Present address
Fukushima Hideki 12 Jan 1966 Mechanic 1-22-303. bf\ma. \
whE S5 ’ Kamakura City,

Kanagawa

Yamakawa Kazumi 28 Jul 1970 Electrician 9-88. Kamei-cho.

Wil Fosk Sakae-ku, Yokohama City

Kanagawa

Takabashi Shigeo 6 Dec 1956  Laborer 5678, Shirobata,

i EE Fujisawa City,

Kapagawa J

12
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9. Cancellation of Authorization to Enter FLEACT Yokosuka

a. How to cancel gate passes?

Passes will be returned to the IS0

on termination of employment or when it is determined that the pass
needed by the Security Officer. Responsibility for

is no longer

returning passes rests with your company.

utilizing the following documents:

Cancel gate passes -

® Gate Pass

*Necessary Paper Work
® Cancellation of Authorization to Enter FLEACT Yokosuka

(Enclosure (8)): One original and two copies

b. How to fill out?

Company name

Submissioh date

Gate pass number

Date: 1 Oc¢t 1999

(Ci

From: Yamamoto Kogve Co,, Ltd.
To: Industrial Security Office

Subjt CANCELLATION OF AUTHORIZATION TO ENTER FLEET ACITIVITIES
(FLEACT). YOKOSUKA .

1. {c requested that authorization for the following employees of our company to enter
FLEAC okosuka be cancelled. Their passes are attached bherewith:

Pass No. Name
345678 Yokosuka, Taro k,./f
098765 Miura, Hanako R

Name of employee

e
ngamMu%@@r

President

Signature of company

representative

13
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10. Current Lisf of Company Employees

a. What is the current list of company employeee? All companies
are required to submit, to the ISO, an updated list of employees on
30 June and 31 December of each year. If you want to cancel a gate

pass. for your employees, you can return it to the ISO at this time.

*Necessary Paper work
® Current List of Company Employees (CFRY 5532/47 (Rev. 5-99))
(Enclosure (9)): Original and one copy (two copies 1if there is

cancel;ation))
® Gate Pass (If there is cancellation)

b. How to fill out?

Company name \ . Date: 1 Oct 99 . .
. _ ;R | | Submission date

. From: ABCEF Co. (Cumpany Name)
To: Security Officer, Fleet Rctivities (FLEACT), Yokosuka
T {Attn: ISO)

Subj: CURRENT LIST OF COMPANY EMPLOYEES

Ref: (a) COMFLEACTINST 5532.1B

1. Per reference {a), the following personnel are required to access
on FLEACT Yokosuka:

Pass No. Name (Alphabetical Order)
- 345678 America, John M. K I ’/ Names (Alphabetlcal
Pass number 345890 India, Robert R. d
& 345891 YoTosuka, Taro - r order)
098890 . Yokosuka, Yoshie
{Cancel)
Cancellation: 317304 Shioiri, Sakura
: A .
; . 7
If there is a 7
cancellation, ' e
write his/her
name.
Signature of company
\y{ . representative
tgj_ Y74 LS

President/Representative
CFRY 5532/47 (5-99)

14
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11. Change Company Name/President/Address

a. How1x>requestthechangeofcnmpanyaddress/presidént/address

or etc.? All companies are required to notify the ISO of any changes

effecting your company such as change of address, company name, or

company officials.

original

*Necessary Paper Work
® Request form (CFAY 5700/1 (Rev. 10-99))

® Envelope with 100 yen stamp

(Enclosure (1))£ One

b. How to f£ill out?

Company name

Indicate here what is

changed

Company address (New)

Mailing address

Telephone number

Submission date

CONDUCT BUSINESS WITHIN
FTLEET ACTIVITIES, YOKOSUDKA \l/

\Y/ FIRMS NOT LOCATED WITHIN JAPAN

e P
Initial/Renew{{Change . 8 Oct 99
From: SSE Co. (Company Name)
To: Commahder Fleet Rctivities, Yokosuka (Code 1240)
Subj oy

 CONDUCT BUSINESS WITRIN;ILEET ACTIVITIE

Ref: {a) COMFLEACTINST 5700.1N

_\ Encl: | (1) Statement of Business to be Conducted on the Base

{Initial)

{2} Copy of Letter/Order Issued by the Company Designating th
Agents as Company Representative for Conducting Business
Locally (Initial & Change)

Check with the ISO

(3) Effirmative Evidence of Proper Clearance with the Japanes
N Immigration Bureau to Conduct Business Affairs within
\|/ Javan (Initial, Renev & Chandge)

1.7 In compliance with reference (a), application/ ~s hereby
submitted to conduct business with the confines of FLEAC g

Change: Companv Name

f———12 The following information if hereby given:

Circle on “Change”

Company Address

123 Paradise Road, Washington, 88467

A
Loce\ Mailing Address in Japan

1-23-€101, Ogawa-cho, Yokosuka

Name of Japah Area Representative

John M. Smith

Telephope Number

Signature of company

representative

0468-23-1245

President of Company

Robert T. Brown

—ﬁcﬁﬂature of President or Area Representative

CFRY 5700/1 IRev 10-£8})
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HOW TO OBTAIN AND MRINTAIN CONTRACTOR' S GAGE PASSES CH-1

12. Name/Permanent Address/Presen

a. What is the name/permanent addr

t Address Change of Employees

ess/present address change?

Company needs to not

ify the ISO when a name, permanent address oI

present address change regardlng their employees is occurred.

® Request of Change Name/Permanent Ad
employee:
® New Resident Certificate

® One copy (fron

*Necessary Paper Work

One original and two copies

dress/Present Address for our

(within three months old) for Japanese

t & back) of Alien Registration Card for non-Japanese

b. How to fill out?

Company name

Submission date

X

pDate:_ 28 Feb 2001

From: _Yamamoto Koaye €O, Ltd.
To: Tndustrial sSecurity Office

{Company}

Subj:, REQUEST OF CHANGE NAME/PERMANENT ADDRESS/PRESENT
ADDRESS FOR OUR EMPLOYEE

Former name

Former name -

* Kanji Part#

It is not necessary
to £fill out for
non~Japanese

Ref: (a) COMFLERCTINST 5530.3
Encl: (1) Juminhyo with his/her permenent & 55s '
(EEORRENE 3 » ALNICEE Emwﬁx)

1. Per re ence {a), request of name {item for change)
for Shioiri, Yuko (name of employee) as following:

_oni0eia, s ——

Indicate which item
should be changed

Example: Name

Srmers Nafie New, Nans: ()

. s
ioiri, Yuko Hirasaku, Yuko

[E3 WE

&irPYesent TRIGTE:
F

b

Signature of

BF BF

company

T 7 St

President

FIRST ENDORSEMENT

From: Industrial Security office
To: yzmamoto Kogyo Co.. Ltd.

{Company)

1. Your request is accepted.

If the name 1is

changed

If the permanent

address is changed

If the present

address is changed

16




HOW TO OBTRIN AND MAINTAIN CONTRACTOR’ S GAGE PASSES

13. Lost or Stolen Pass

a. Howto process a paper work when gate passes are lost or stolen?

Notify the ISO immediately of lost, stolen, or misplaced passes.
After reporting lost or étolen passes to the local police, company
needs to prepare a loss report. The individual who lost the pass
needs to submit a Voluntary Statement at the ISO.

* Voluntary Statement is prepared at the ISO

*Necessary Paper Work

® Tost Report in English: Original with two copies

b. How to get a re-issued gate pass? Upon receipt of the loss

report and the Voluntary Statement, the ISO will issue the individual
a one day pass daily for a period of 30 days from the date of the initial

loss report.

17




HOW,TO OBTAIN AND MAINTRIN CONTRACTOR’S GAGE PASSES CH-1

14. Compahy Re-registration

5. What is the company re-registration? Company needs to

re-register their company after the contract is re-awarded by the
sponsoring command. Submit a contract or sponsor letter and necessary
documents (see below) to ISO (Window #1). If there are some changes
like name or address of company or company representative, company
may report those changes at same time. If the term for new contract

is less than one month, please contact ISO (Window #1).

*Necessary Paper Work

CONDUCT BUSINESS WITHIN FLEET ACTIVITIES YOKOSUKA (FIRM NOT LOCATED

o
WITHIN JAPAN, CFAY 5700/1 (Rev. 10-99) (enclosure (1)): One original
® Affirmative evidence of proper clearance with the Japanese Immigration
Bureau to conduct business affairs within Japan (Passportvﬁiﬂ1Visastamp,
Alien Registration: One copy (front & back) ‘
® FEnvelope with the address of company + 100 yen Japanese .stamp
CTe ) Submission date
b. How to f£ill out?
Circle around "Renew" B FLCE%NTDT(;ITIE:;JISTIINEESS,S YHJKT:SII?KA
If there are any changes, T e S oY
circle around "change", too From:  ASCEF Co. iCumpany Hame)

Yokosuka (Code 1240)

ommander Fleet Activities,

Company name R/E/ {a) COMFLEACTINST 5700.1N (1) Not necessary
Encl: {1) Statement of Business to be Conducted on the Base <4
(Same name as the e tian) - (2) Not necessary; if
(2} Copy of Letter/Order Issued by the Company ol i
contract/Sponsor letter) De..lgnatxng the Agents as Company Repxeaen:at;ve fox company Iepresentatlve is
d B 1y C e .
cConducting Business Locally (Initial & Change) changed, it is necessary
(3) Affirmative Evidence of Proper Clearance wicth the
Japanese Immigration Bureau to Conduct Business (3) NECESSEIY
Affairs within Japan (Initial, Renew & Change}

1. In compliance with reference {al, application/€hang® is

hereby submitted to conduct business with the confings of
FLEACT Yokosuka.
2. The following information if hereby given:

123 Paradise Road, Washington, 98467
Toet T PRIy AEees In Japen § circle around "change”

1-22-c1el, Ogawa-cho, Yokosuka

Hamn of Jopah Atea Repradentative

Tompany Adsicza If there are some changes,

John M. Smith

wue HUmLeC

0465 "23-1285

7iu519%nt ol Luppany

keb-et T. Biown

T1anatucs ol FLez1GERL 0F Af=a Kaprraantativs

T Zrr S et

CFRY 5700/1 (Rev 10-39)
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HOW TO OBTAIN AND MAINTAIN CONTRACTOR'S GATE PASSES CH-1

15. Request for Reissue of Damaged or Unrecognizable pass

a. What is request for reissue of damaged or unrecognized gate
pass? When a gate pass for your employee is damaged or unrecognized,
company may request to reissue a gate pass for him/her utilizing an
enclosure (11). The employee needs to submit the form with gate pass
to Window #1. ISO will issue a short-term pass without escort to the
employee at that time until a new gate pass will be issued.

*Necessary Paper Work

® Request for Reissue of Damaged or Unrecognizable Pass
(Enclosure (11)): One original and two copies

® Damaged/unrecognizable gate pass

b. How to fill out?: ////’”_ Submission date
%

— Dete: 10 BH O
Company name

Fran:  Yawecto Kogyo Co., Tid. . {comery 1ere)

To:  Irdstdal Seardity Qffice
Sij: FEIEST KR REISSE CF [RAGED (R DRI IZAHE BSS
Prl: (1) Demelreryizle Gate Pss

1. Tt is regested tet gate ress ke re-issEd to te followdng
eploes of ax cpEy de to dreedinrecogizaile pass:

Employee's name Nere Fess Ntber

.
Hirasshy, Yuo (333

Signature of company

‘}/\ %K representative
v
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HOW TO OBTAIN AND MAINTAIN CONTRACTOR’S GATE PASSES.
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CONDUCT BUSINESS WITHIN
FLEET ACTIVITIES, YOKOSUKA
- FIRMS NOT LOCATED WITHIN -JAPAN

Date
Initial/Renew/Change
From: (Coxppany Name)
To Commander Fleet Activities, Yokosuk (Cod§‘1240)

(a) COMFLEACTINST 5700.1N

Encl: (1) Statement of Business to be Conducted on the Base
(Initial)

(2) Copy of Letter/Order Issued by the Company Designating the
'Agents as Company Representative for Conducting Business
Locally (Initial & Change)

(3) Affirmative Evidence of Proper Clearance with the Japanese
Immigration Bureau to Conduct Business Affairs within Japan
(Initial, Renew & Change)

1. In compliance with reference (a), application/change is hereby

submitted to conduct business with the confines of FLEACT Yokosuka.

{2. The following information if hereby given:

Company Address . .

Local Mailing Address in Japan

| Name of Japan Area Representative

Telephone Number

President of Company

Signature of President or Area Representative )

CFAY 5700/1 (Rev 10-99) Enclosure (1)



Date

From: Company Name
To: Industrial Security Office, Fleet Activities, Yokosuka

Subj: REQUEST GATE PASS FOR OUR EMPLOYEES .(NEW)
B  F— S ABEBEOBEN ()

Encl: (1) Jyumin-Hyo (FERUOSELSEORASNEERE (37 ALRN))
(2) Personal History Statements (USFJ Form 196AEJ, Aug 96

‘and USFJ Form 196BEJ, Jul 97 for Japanese National (B

ANFJEFEZE) or DD Form 398, MAR 90 for Non Japanese National

(AARALSREBES)

1. Itisrequestedthatgatepassesbeissuedtothefollowingpersonnel

of our company who desire to conduct business within U.S. Navy, Fleet

'Activities, Yokosuka

- DENXBEREEEMAT, BBVLOEEEZTONEE (T na//%ulﬂi/m) D5 —k
SRADBEEFWNELET,

We ensure that these individuals do not have criminal record and are

not members of a criminal, terrorist, or subvgr51ve organlzatlon
ﬁﬁ&ﬂ\:%6@%¥Eﬁmﬁﬁﬁﬁ&<\mﬁﬁ\%DUZF%H®~E%L<&
ﬁ&%%ﬁ%%ﬁofhéﬁﬁ@-éﬁ@w:k%%ﬁﬁbi#o :

Name :
K4 (BEF) :
Date of Birth:
AR
Type of Work:
HEORER :
Permanent Address:
REE

Present Address:

BT

Company Representative :
SHARERE K4 ~ E4
CFAY 5700/5 (Rev. 3-00) Enclosure (2)




Date:

From: (Company)
To: Industrial Security Officer, Fleet Activities, Yokosuka

-Subj - AUTHORIZATION TO SIGN CORRESPONDENCE REGARDING IDENTIFICATION
REQUIREMENTS FOR PERSONNEL AND VEHICLES(S) ACCESS TO FLEET
ACTIVITIES (FLEACT), YOKOSURA '

1. The following person is authorized to sign correspondence for
regarding identification requirements for personnel and vehicles (s)
of the : : (Company)
~access to FLEACT Yokosuka:

a. Name:

b. Title:

c. -Signature:

President

Enclosure (3)



Date:

From: (Company)
To: Industrial Security Office, Fleet Activities, Yokosuka

Subj: REQUEST FOR GATE PASS

1. It is requested that Gate Pass be issued to the following employee
of our company to conduct business within Fleet Activities, Yokosuka.

His/Her Jyumin-Hyo (FAFEDA-MERE) is attached herewith:

Name with Kanji Date of Birth|Type of WorkiPresent Address
B4 (n—F &EF) | EER) (BE) (RER

1

2. The above listed employee(s) has previously been employed by
and was released on

3. Reinstated.

President

Enclosure (4)-1




Name with Kaﬁji
K4 (n—<F &EF)

Date of Birth
(FEA£R)

Typé of Work
)

Present Address

(R{ERD

5

10

11

12

13

14

15

16

17

18

19 -

20

21

Enclosure

(4)-2




Date:

From: (Company's Name)
To: Industrial Security Officer, Fleet Activities, Yokosuka

Subj: NOMINATION OF ESCORTS FOR UNCLEARED EMPLOYEES
EH AFIE OREE(HRA O O

Ref: (a) COMFLEACTINST 5532.1B
(b) Contract Number

Encl: (1) Copy of Gate Pass

1. The following named employee of this company, who has been cleared and have
a permanent pass, are nominated to escort uncleared employees of this company through
themain gateandwithinthe confines of Fleet Activities, Yokosuka (FLEACT Yokosuka) :

TROFIZLHDOEMAFE (- P ARERTEIEFAF L TORVE) ORFEMBAL LTERSNEL
7o

Name: - : English

K4
Pass No.: Job Title:

Date of Birth:

Permanent Address: English
HEE:

Present Addfess:' . Ehglish
BEERT:

2. These escorts realize that they are fully responsible for the conduct of all
personnel they are escorting and will be held accountable for their actions, and
that the uncleared personnel must be under constant escort within the confines of
FLEACT Yokosuka until their departure. !
FEROMBMIYEMIIB N TEMBRAOTEICARELZFD. &H%A#Eﬂ%ﬁ%ﬁéifﬁﬁﬁﬁ
Lﬁﬁhi&&&w EEFRICTHENZLET,

President

FIRST ENDORSEMENT

From: Industrial Schrity'Officer, Fleet Activities, Yokosuka
To: (Company's Name)

1. Returned, approved/disapproved.

CFAY 5532/42 (Rev. 4-99) Enclosure (5)



<

ONE DAY COMMERCIAL VEHICLE PASS REQUEST FORM
S EEEEET L F—/ AABEE

Date(Request):
BHEEH
Company Name (&#t4) Date(Entrance):
AFH
. VEHICLE/DRIVER
License Number Make Type Driver's Name Pass Number
HHES FA—=h—= itk BERER il AV-L =

ESCORT NEEDS TO FILL OUT BELOW

Escort (TR 01— F&ER) Command (E38%) Rate/Grade  (F5R) Phone Number (BEEHS)

Destination (17 & %) ’ Business (FA#)

1. Itis requested that the above listed commercial vehicles of our company to operate within the confines of

U.S. Fleet Activities, Yokosuka.
BEEEERMICAMT 550 LEEHO— B/ X ZH5H L\f_ LEY,

2. Nothing will be removed from the base without the required documents authorizing the lawful removal thereof.

LEMBHDHFA S EEh o —RbHLERA.

3. The above listed vehicles will enter and exit the base in accordance with current regulations and may be inépected by

‘ gaté sentry if the need arises:
HEHAOERETFY . BREIZKELY— FOBERICE2EFOBREICSLET,

Signature (BREEEOHYI2)

CFAY 5800/17 (Rev. 12-99) } | Enclosure (6)



Date:

From:

(Company Name)
To: Security Officer, Fleet Activities, Yokosuka (Attn: 1IS0O)

Subj: REQUEST FOR TEMPORARY PASSES WITH ESCORT

Ref: {(a) COMFLEACTINST 5532.1B
(b) Contract Number:

Encl: (1) List of Workers (to include with name, date of birth, type
of work, and present address)

1. It is requested that temporary passes be issued to employees of

our company listed in enclosure (1) from to

2. Military or other approved escort will be provided by

President

FIRST ENDORSEMENT

From: Security Officer, Fleet Activities, Yokosuka

To:

(Requester)

1. Returned, approved/disapproved.

ISO

CFAY 5512/3 (Rev. 4-00) v Enclosure (7)



Date:

From: . (Company)
To: Industrial Security Office

Subj: CANCELLATION OF AUTHORIZATION TO ENTER FLEET ACITIVITIES
(FLEACT) , YOKOSUKA '

1. It is requested that authorization for the following employees
of our company to enter FLEACT, Yokosuka be cancelled. Their passes
are attached herewith:

Pass No. : Name

President
Enclosure (8)




From:

Date:

(Company Name)

To: Security Officer, Fleet Activities (FLEACT), Yokosuka

(Attn:

IS0)

Subj: CURRENT LIST OF COMPANY EMPLOYEES

Ref: (a) COMFLEACTINST 5532.1B

1. Per reference (a), the following personnel are required to access

on FLEACT Yokosuka:

Pass No.

Name (Alphabetical Order)

CFAY 5532/47

(5-99)

"President/Representative

Ehclosure (9)



Date:

From: {Company)

To: Industrial Security Office

Subj: REQUEST OF CHANGE NAME/PERMANENT ADDRESS/PRESENT
ADDRESS FOR OUR EMPLOYEE

Ref: (a) COMFLEACTINST 5530.3

Encl: (1) Juminhyo with his/her permanent address

(FEDEHEEINEZ 3 » ALURNICERAE LEEREDFA)
1. Per reference (a), request of (item for change)
for (name of employee) as following:

President

FIRST ENDORSEMENT

From:
To:

Industrial Security Office
(Company)

1. Your request is accepted.

"Enclosure (10)



Date:

From: . (Company Name)
To: Industrial Security Office

Subj: REQUEST FOR REISSUE OF DAMAGED OR UNRECOGNIZABLE PASS
Encl: (1) Damaged/Unrecognizable Gate Pass

1. It is requested that gate pass be re-issued to the following
employee of our company due to damaged/unrecognizable pass:

Name Pass Number

President

Enclosure (11)



